
                                                                                                                                                                                                              Bright from the Start: Georgia Department of Early Care and Learning

                                                                                                                                                                                                  Nutrition Services

                                                                                                                                                                                                     Summer Food Service Program (SFSP)

                                                                                                                                                                                                  SITE SUPERVISOR'S RECORD OF MEALS SERVED FORM

Sponsor Name:_______________________________

Site Name:   _________________________________ Month: 

Site Supervisor:______________________________ Sponsor Signature:*________________________

Site Supervisor Signature:*________________________ *I hereby certify that the information below is true and correct. 

Meal Service:

Instructions: to ensure accurate recordkeeping, transfer information from the Daily Meal Count form to the table below.

Date- record the date of meal service next to the corresponding day of the week.

Meals received/prepared- record the number of meals that were delivered or prepared for the current day of meal service. 

Meal leftover from previous day- record the number of unitized meals (if any) that were left over from the previous day that were available to serve.

Total Meals Available for Serving- record the total number of meals that can be served for the day (leftovers from prev. day + meals received/prepared).

First Meal Served to Children- record the number of first meals served to children.  

Second Meals Served to Children- Record the number of second meals served to children.

Program Adult Meals Served- record the number of meals served to Programs adults.

Non-Program Adult Meals Served- record the number of non-program adults served.

Total Meals Served- record the total number of meal served- (first, second, Program adult, Non-Program adult).

Damaged/Incomplete/Non-reimbursable meals- record the number of meals that were damamged or incomplete upon delivery and/or during the meal service.

Total Leftover Meals- record the number of unitized meals that are left over that you plan to serve during the next day's meal service. 
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Attachment 20-AA copy of this form must 
be maintained at the site 
for the duration of 
program operation.  
*The Daily Meal Count 
Records are to be submitted 
to the Sponsor. 
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